
PayCEC is a service of PayCEC Group of Companies. © 2021 PayCEC  All Rights Reserved. 

1 

 

 
 
 

 
 
 
 

 
 

 
 

 

A GLOBAL PASSPORT FOR YOUR ONLINE BUSINESS 
 

Hotline 24/7   +44 2032 864370 
 
 
 
 
 

Ver 01-05/2021 

 
 
 



PayCEC is a service of PayCEC Group of Companies. © 2021 PayCEC  All Rights Reserved. 

2 

 

 

Table  of  Contents 
 

 
Step 1: Create merchant account ....................................................................... Page 03 
 
 
Step 2: Documentation ....................................................................................... Page 10 
 
 
Step 3: Go LIVE ................................................................................................... Page 18 

 
 
 
 
 
 
 
 
 
 

 



PayCEC is a service of PayCEC Group of Companies. © 2021 PayCEC  All Rights Reserved. 

3 

 

How to Set Up a Merchant Account ? 
 

 Step 1: CREATE NEW ACCOUNT 
 
Go to https://www.paycec.com/ 
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Click Sign Up to start. 
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Enter your information, then click Register to submit.  
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You will receive a confirmation mail with subject ‘Congratulation for successful registration’ from PayCEC. 
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 Click New Account to create your merchant account.  
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Enter merchant Account Name, and click Create Account.  
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Then, your Merchant Name will display at the left sidebar. 
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Step 2: DOCUMENTATION  
 

Click Send Us to move on to Step 2.  
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Click Choose a file to upload your documents, then click Submit.  
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You will receive a confirmation mail with subject ‘Congratulation for Successful Creating Account’ from PayCEC.  
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Next, move on to the Team tab, click New User to invite other teammates.  
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Enter your teammate’s email, and tick on the correspoding box of admin right, then click Invite.  
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Continue with the last tab Customize Checkout Payment, and click Choose Image to upload Logo, then click Update.  
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After successfully uploading your Logo, click Update. 
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Step 3: GO LIVE  
 

Click Activate your account on the left sidebar to move on to Step 3.  
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Enter your Business Details, Business Representative, and Credit Card Statement, then click Activate account  

to GO LIVE! 
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PayCEC team will proceed your activation request with maximum 2 weeks. If your request is accepted, you can GO LIVE. 
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When you GO LIVE, your Merchant Name will display at the left sidebar. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
CONGRATULATIONS! 

 YOU SUCCESSFULLY SET UP YOUR MERCHANT ACCOUNT  

PayCEC  Demo 


